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P1-b Use a comma after an introductory word group.

The most common introductory word groups are clauses and phrases
functioning as adverbs. Such word groups usually tell when, where,
how, why, or under what conditions the main action of the sentence
occurred. (See B3-a, B3-b, and B3-e.)

A comma tells readers that the introductory clause or phrase has
come to a close and that the main part of the sentence is about to begin.

P When Irwin was ready to eat,his cat jumped onto the table and
A

started to purr.

p Near a small stream at the bottom of the canyon, we discovered
A
an abandoned shelter.
exceprion: The comma may be omitted after a short adverb clause
or phrase if there is no danger of misreading.

In no time we were at 2,800 feet.
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USING COMMAS TO ADD ADDITIONAL INFORMATION TO
THE MAIN IDEA OF A SENTENCE

You can add additional information to a sentence at the beginning, middle, or end:

, usually in the
garden oron a
hike or taking a
Most days, walk. p
| make time to play,outside,
, together with ,to roam and
my friends, jump and
,justalittle  breathe,
it of time,

You can add the suggested insertions (some of which are adjective phrases, some
adverb phrases) 1o the big sentence above to build the following:

Most days, | make time to play outside.

Most days, | make time to play outside, usually on a bike or taking a walk.
1, together with my friends, make time to play outside.

| make time, just a little time, to play to play outside.

Most days, | make time to play, [to roam and jump and breathe, outside.

NOTICE THE PATTERN OF COMMA USE AROUND THE
INSERTED INFORMATION:

When you add information at the beginning of a sentence, put a single
comma after what you add.

When you add information in the middle of a sentence, put a comma before
and a comima after what you add.

When you add information at the end of a sentence, put a comma before
what you add.

PART 2 WRITTEN DELIVERY : PUNCTUATION
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MLA WORKS CITED
FOR BOOKS AND PARTS OF BOOKS

Here is a citation for a book, in the MLA farmat:

Berger, John. About Looking. New York: Vintage, 1992.

Here is the MLA citation pattemn with its parts labelled and with information about
how ta medify the citation depending on a beok's particularitie:

Author’s Name. Title of the Book.

The pattern for an author’s name is
on page 144

WHAT T DOWHEN YOU HAVE:

no author named {p. 145)

cne auther (p. 145)

2-2 authors (p. 145)

four or more authors (p. 146)

a book revised by 2 second author
. 146)

an edited callection (p. 146)

a corporate author (p, 145)

a government author (p. 147)

a pamphlet without an author (p.
147)

the preface, introduction, foreward,
or afterward to cite. {p. 147)

Note the pattem of the punctuation in the citation

The pattem for the title is on page
148

WHAT TO DO WHEN YOU HAVE:
a book p. 143)

an essay in a book {p 145)

an article from a reference bock
(p. 143)

2 poem or short story from a book
(p-150)

areligious text (p. 150)

a title that i in a language other
than English. {p. 150}

2 title of another text mentioned
within the main title. (p. 150)

the preface, introduction,
foteward, ot afterward to cite, (p.
151)

Where do you lock in a book to find all this information?
Ses pages wxx—00x for help

Place of Publication: Publisher, Year.

From the publisher’s
full name you can
leave off information
such 2 Press or
Company. Instead of
University Press put
UP: for example,
Oxford UP.

The pattern for the place of publication i on

page 152

WHAT T0 DO WHEN:

the state is ot & {p. 153)

e book was putlished in another country (p
)

1f you find more

than one
copyright date for
a book, Use the
most recent date
WHATTO DO WHEN
You HAVE:

a bock that has
Teen republished
(p. 155)

a book published
Tefore 1900 p.
155)

this information i missing, (p. 153)

YOU MAY NEED TO INSERT ADDITIONAL

INFORMATION HERE... 3 bok with o
if you are citing an article, essay, or poem from an edited collection. (p. bl e,
2% ting 3, o p e | B
if the book is translated from another language. (p. 157)
if the book is 2 dissertation, published or unpublished. {p. 157)
if the book is part of a multi-volume series. (p. 158)
if the book is a second (or later) edition. (p. 158)
PART 8 DOCUMENTING
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In Anerica it is quite possible to live in a cocoon oblivious to the
worl d around you. Confined living situations and close-knit social structures can
prevent an individual fromever experiencing a reality, outside of his or her
own. Through an artistic nmedium such as phot ography one can get a glinpse of a
world far renoved. Gordon Parks photographer, artist and witer, was a |iaison
bet ween those Americans in one world and their fellow citizens who subsisted in a
conpletely different one.
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Evaluating sources scenario
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Users failed at tasks, but didn’t realize it
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Users failed to recognize the complexity of their situations
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Users were satisfied by the first simple solution
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For example,
We passed them buckets of water' and they threw the water onto the fire.

one sentence

and
but
or

nor

for

50

yet

one sentence

He swung his arms wildly L but the mosquitos still swarmed around him.

The molecules attach to this material 5 for they have proper affinity with it.

USING COMMAS T& ADD ONE SENTENCE ONTO THE END
OF ANOTHER

When you combine two sentences, the convention of written English is to put a
comma and then a coordinating conjunction between the two:
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